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Congratulations!

We understandthat you are about to embark upon one of
your biggest financial decisions. Purchasing a new
condominium is always an exciting period. However, most
buyers are often intimidated by the harrowing processof
dealing with lenders, insurance agents, escrow and title
companies.

ArtemisMortgageis here to guideandassistyou through the
most critical factor of the condopurchasingexperienceςThe
Financing.

Thisbooklet is a helpful tool to prepareyou for what you will
experiencewith yourcondofinancing.

We are here to educate,adviseand support you the entire
way. At any point during the process, should you have
questionsor concerns,contactus immediately. Weaim to see
that youenjoyyourcondopurchasingexperience!
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× Step One: Home Finance - What to Expect
o The chain of events

× Step Two: Determine How Much You Can Borrow
o How large a down payment should I make?
o What size monthly payment can I afford?
o How much can I borrow? 

× Step Three: Pre-Qualify for Your Loan
o Information Needed
o Other income information you may need
o Currently own, rent &/or buying

× Step Four: Apply Now! We Make it Easy.
o Your Pre-Qualifying Application

× Step Five: The Processing of Your Loan
o Conditional Approval Letter
o Appraisal
o .ǳȅŜǊΩǎ ŀƴŘ {ŜƭƭŜǊΩǎ hōƭƛƎŀǘƛƻƴǎ

× Step Six: The Closing
o Schedule your closing
o To-do list for your closing

× Your Home Finance Checklist
× Loan Application

o Pre-Qualifying Form
o Fax Cover Sheet



× Initial client phonecall.
Oneof our CondoFinanceProfessionalswill contact you for our initial interview and to discuss
your applicationandimmediateneeds. Thiscallwill helpusunderstandwhat type of loanyouare
needing. Wewill alsogooverthe processandhelpyouto setyourexpectations.

At this time, we will aska numberof questionsto understandyour income,assetsand liabilities.
Thisis a high-trust conversationthat will go over all answersand information given. After this
meeting,a Pre-Qualificationletter will be sentout.

× Post-Initial InterviewActions.
After our interviewwith you,we will go into action. Wewill first run a credit report to obtainyour
credit scorewith the three reportingcredit bureaus. Wewill createyour file, initiate our research
for complimentingloanprogramsandcreateyour researchlog.

× Consultation.
We will explainall the qualifyingprograms,their ratesandrequirementsin detail. Oncewe have
an agreementwhich program will be best for your new home, we will draw up a GoodFaith
Estimate (GFE)which will estimate the entire loan amount with all anticipated closing cost
amounts. YourGFEwill be sentto youfor your records.

A PreapprovalLetter will be sent to you and your Realtor (if requested)and your file will be
submitted for Underwritingby the selectedLender. Conditionswill be set that will need to be
satisfied.

×UnderwritingApproval
OnceLenderconditionsare met and your approvalhasbeenreceived,we will contactyou with
the greatnews. At this time, we will prepareyour file for closing. We will then submit the closing
daterequestedandforwardyour file to the selectedTitleCompany.

× BeginClosingArrangements.
At this time we will haveorderedyour escrow,title andappraisal. We will requesta closingdate
howeverthiswill not be a firm dateuntil confirmedby the TitleCompany.

SUCCESS!!!SUCCESS!!!



Deciding how much house you can afford is a personal decision. Many factors come into play. 
How much can I borrow?  How much can I put toward my down payment? What size monthly 
payment can I afford?  

There are no black and white answers to these questions.  Its a matter of give and take.  If you 
plan on a 30 year mortgage, you can probably make a lower down payment (or perhaps no down 
payment at all) and still manage the monthly payments. If, on the other hand, you plan on a 15 
year mortgage, you'll probably want to make a larger down payment to keep your monthly 
payments in line with what you can afford.  

× How large a down payment should I make? 
Many buyers look at their cash on hand as their only source for their down payment.  This 
simply is not the case.  One way to fund or partially fund a down payment is by using a gift.   
Parents, grandparents and other family members are often eager to help by making a cash 
gift toward the purchase of your home.  

There are also down payment assistance charities that can help you.  And, of course, if you are selling a home, 
ǘƘŜ Ŝǉǳƛǘȅ ȅƻǳΩǾŜ ōǳƛƭǘ ǳǇ Ŏŀƴ ōŜ ŀǇǇƭƛŜŘ ǘƻ ȅƻǳǊ Řƻǿƴ ǇŀȅƳŜƴǘ ōǳǘ ǘƘŜǎŜ ŀǊŜ ƴƻǘ ȅƻǳǊ ƻƴƭȅ ƻǇǘƛƻƴǎΦ  ²Ŝ Ŏŀƴ 
help you explore all your down payment options, including low down payment and 100% mortgage financing 
options that might be right for you.

× What size monthly payment can I afford?
²ƘŜƴ ŘŜǘŜǊƳƛƴƛƴƎ ǿƘŀǘ ǎƛȊŜ ƳƻƴǘƘƭȅ ǇŀȅƳŜƴǘ ȅƻǳ Ŏŀƴ ŀŦŦƻǊŘΣ ȅƻǳΩƭƭ ǿŀƴǘ ǘƻ ŎƻƴǎƛŘŜǊ ǿƘŀǘ 
other monthly expenses you have.   Tangible expenses such as car payments, day care and 
utility bills, all play a role in how large a monthly payment you can afford.  

¢ƘŜǊŜ ŀǊŜ ŀƭǎƻ ǘƘŜ ƛƴǘŀƴƎƛōƭŜ ŜȄǇŜƴǎŜǎ ƻǊ ƭƛŦŜǎǘȅƭŜ ŜȄǇŜƴǎŜǎ ǘƘŀǘ ȅƻǳΩƭƭ ǿŀƴǘ ǘƻ ŎƻƴǎƛŘŜǊΦ  ¢ƘƛƴƎǎ ǎǳŎƘ ŀǎ ŘƛƴƛƴƎ 
out, travel and when you buy your next car can effect how much you can afford.  Are you willing to curtail or 
delay some of these expenses in order to afford a larger monthly payment? 

× How much can I borrow?
This is a question you'll want to get answered before you begin your home search.   This 
is something that we are here to help you with. Mortgage calculators will help you see how 
your down payment, monthly payment and the amount you borrow are all interrelated.  

We cananswer any questions you may have about the mortgage process.  But the 
best way we can help is by getting you pre-qualified for a mortgage loan. We look forward to 
helping you purchase your dream home.



To get pre-qualified for a loan, we will collect information about your debt, income,and assets. ²ŜΩƭƭlook at your credit profile and
assessgoals for a down payment and get an idea of different loan programsthat would work for you. We will issueyou a pre-
qualificationletter indicatingthe amountyouarepre-qualifiedto borrow.

It is important to understandthat a pre-qualificationletter is just an estimateof what you are eligibleto borrow, not a commitmentto
lend. Gettingpre-approvedfor a loangivesyou competitiveadvantagewhenthe time comesto bid on a homebecauseyou havebeen
approvedfor a loanfor aspecifiedamount.

× What information will be needed for the application (and how it's kept private)

Youwill first needto fill out our onlineapplicationfrom our website. Knowthat anythingyousubmitoverour websiteis100%, fully secure. And
we never,evershareit with anyoneexceptby permission-- that is, if you're givingus information you want us to useto get you the best loan,
we usethat information to tell mortgagelendersabout you andconvincethem to loanyou money. In turn, thosemortgagelendersare bound
by federallaw to keepyour information secure.

× Other income information you may need

If you're self-employed
Two years tax returns, both company and personal if separate. 

If you have income from:
Commission Overtime Bonus Partnership Rental Property 
Trust Notes Receivable Interest/Dividends 

You'll need two years' personal federal tax returns

If employed in family business
Personal federal income tax returns and all schedules for the past two years 

If divorced 
Complete executed divorce decree and settlement agreement. 
If you choose to have this be considered as part of your income (you don't have to), be prepared to provide 3 months canceledchecks or bank 
statements reflecting income deposits. 

× If you own real estate

Name and address of all mortgage lenders for the past 24 months, account numbers, monthly payments and balances

If you've sold your home but not closed:
A copy of the sales contract 

If you've sold your home, closed, and you will use the proceeds for your new down payment:
A copy of the HUD-1 Uniform Settlement Statement

× If you rent

Name, address and phone number of landlords for the past 24 months 

× If you're buying a home

Purchase sales contract or offer to purchase and all addenda
Furnish contract with original signatures of buyer and seller 

If a source of your down payment is a gift:
Name, address and relationship of donor. 
Gift funds will be verified in both the donor and recipient's accounts. 
Note: Not all loan programs allow gifts to be part of your down payment. 

For FHA Financing
Evidence of Social Security Number and photo 
identification

For VA Financing
DD214 and Certificate of Eligibility

For Construction/Perm Loan
Signed construction with cost breakdown, 
builder plan and specifications


